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Iousoxkenue o 6ubanorexe OI'bOY «lllaukas mkona-unTepHaT
1. O6mue noaoxeHus

1.1. Hacrosiee nojgoxeHUe periiaMeHTUpYET JAesTeibHocTh 6ubaunorexun OI'BOY «lllankas
IKOJIa-MHTEpHATY (Jajiee — oOpa3oBaTelibHAs OpraHus3amsg).

1.2. Hacrosinee monoxenue pazpaboTaHo B COOTBETCTBHU C DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazosanun B Poccuiickoit @enepanuu», MpuKazoMm
Munkynstypsr oT 08.10.2012 Ne 1077 «O06 yreepskaenuu Ilopsaka yuera JOKYMEHTOB,
BXO/ALIMX B coctaB Oubnmoreunoro donma» ¢ yyerom nucbMa MuHoGpazoBaHus oOT
23.03.2004  Ne  14-51-70/13  «O  llpumepnoM  nojoxeHun o  OGubanorteke
001meo0pa3oBaTe/IbHOr0  YUPEHJICHUS), pekomeHlannid Munkyistypsl o1 12.09.2017 no
paboTe OUONMOTEK C JOKYMEHTAMH, BKIIIOYEHHbIMH B (ejiepaibHbli CIIMCOK IKCTPEMUCTCKHX
MaTepHasoB.

1.3. bubnuoTeka ABISETCS CTPYKTYPHBIM 10JIpa3jieeHneM 00pa3oBaTebHOM OpraHu3aliu,
CO3/IaHHBIM B 1enax obecrieyeHns mnpasa ydyacTHUKOB 00pazoBaTe]bHOrO mnpolecca Ha
OecnulatHoe nosb3oBaHKue OHOIHOTEYHO-UH(DOPMAIIMOHHBIMU pecypcamMu.

1.4. llopsaok rMoias30BaHUs MCTOYHHKAMM HH(OPMALMH, NepevdeHb OCHOBHBIX YCIYT H
YCIIOBUS MX IIPEJIOCTABIICHHUS ONPE/IEIAIOTCS HACTOSIIIMM 1OJIOKEHHEM © OubOIHOTEKE M
npaBxJlaMH NONb30BaHKusA OMOIIMOTEKOMH, YTBEP/K/ICHHBIMH PYKOBOAMTENEM 00pa3zoBaTeNbHOM
OpraHu3aLMH.

1.5. Opranusanusa oOCay)KuBauus y4acTHHKOB 00pa30BaTelIbHOIO [1POllecca IPOU3BOJIMTCS B

COOTBETCTBHH C IPABHJIAMH TEXHUKM O€30MacHOCTH W TPOTHBONOXKAPHBIMU, CAHUTAPHO-
I'MIHCHUYECKHMU TPeOOBAHUSIMH.

2. lesn, 3a1aun, pyHKUHH OHOIMOTEKH

2.1. Ilenu OuOMMOTEKH COOTBETCTBYIOT 1ie/isiM 00pa3zoBaTe/ibHOW OpraHU3alMi U BKJIIOYAKOT
B ceOs B TOM yuciie: (GopMHpOBaHHE OOLIEH KyJIbTYphl JIMYHOCTH 00yUYalOUIMXCS HA OCHOBE
YCBOEHHS COAEPKAHUA OCHOBHBIX 00111c00Pa30BATE/ILHBIX 1TPOrpaMM, UX aIanTalus K JKH3HH
B OGHICCTBC‘ CO3JIaHHUEC OCHOBLI JUJId OCO3HaAHHOTO Bbl60pﬂ H NOCHICAYIOHIETO OCBOEHHA
ﬂpO(bCCCHOHEU[beEX 06pa303a’rc11i)ub!x NnporpaMmm. BOCIHTAHHUC  TpaXKJ1aHCTBEHHBOCTH,
TPYA0II00KS, YBKEHMS K 11paBamM u cBoboj1aM 4eloBeKa, JII0OBH K OKpYIKaroliei 1mpupojie,
Poaune. cembe, popMupoBanue 310poBoro odpasa xKH3HH.

2.2. 3anaqamu OubAMOTEKH 00pa30BaTEIILHOW OPraHu3aluK SBJISIOTCS:



o obecriedenue yyactHukam —o0pa3oBaTelbHOrO npouecca —  OByuarommMMes,
NEJAroruveckuM  pabOTHUKAM, — POJMTENsM  (3aKOHHBIM  MPEJCTABHTENSAM)
oOyyaromuxcs (najee - MOJB30BATENAM) — 0CTyna K HHMDOPMAIMH, 3HAHUIM,
WICAM. KYJIbTYPHBIM 1[@HHOCTAM [OCPEJICTBOM MCIOJb30BaHud OUOIMOTEYHO-
MH(OPMALMOHHBIX PECYPCOB 00Pa30BaTEIILHOM OpPraHn3alium;

* BOCIMTaHWUC KY/IbTYPHOIO M [PaKIAHCKOIO CaMOCO3HAHHMA. TOMOLlL B
colHanusanuu odyyaromerocs, pasBUTHH €ro TBOPYECKOTo M10TEHIHANA;

e IpuBjieYeHHE  0OyvalolMXCsd K  CHCTEMAaTHYECKOMY  YTEHHIO  y4eOHOM,
XYJIOXKECTBEHHOI, HAYYHO-IIOITYJISPHOM JIMTEPATYPbI;

e COJNCHCTBME  Pa3sBUTHIO  [03HABATC/ILHBIX  WMHTEPECOB W CrocobHOCTEH
obyuaronmxces;

¢ (GopmupoBaHHE HABLIKOB HE3ABUCHMOIO OHOIMOTEYHOrO NOb30BaTENs, 00yUeHHe
MIOMCKY., OTOOPY M KPUTUUECKOH OlleHKe HH(pOPMAIMK;

e COJICHCTBHME Iejaroruyeckum paboTHUKaM B TOAO0pE HAYUYHO-METO/MYECKOi
TUTEPaTyphbl, MHPOPMHPOBAHHE O HOBBIX MOCTYIUICHUSX B OUGIHOTEUHbIN (oHIT;

e COBEPIICHCTBOBAHME NPE/IOCTABIAEMBIX OUONIMOTEKOM yCIyTr HAa OCHOBE BHEJIPEHHS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOIMH M  KOMIIbIOTCpH3allMKH  OuOInOTEYHO-
HH(OPMALIMOHHBIX  1TpoLeccoB, (OpMUPOBaHHE KOMQOPTHOH OMOIMOTEUHOM
cperbl.

2.3. bubnuoTeka BLIMOJHSCT CAC/IYIONIHE (PYHKIIMK:

2.3.1. ®opmupyer ¢onp OubIHOTCUHO-HHPOPMAIIMOHHBIX PECYPCOB  0Opa30BaTENbLHOI
OpraHu3aluu:

e KOMIUIEKTYET OCHOBHOM oHA y4eOHBIMH. XYJIOKECTBEHHBIMH, HAYYHBIMH,
CIPAaBOUYHBIMH, TIEAArOrMYECKUMH U HAYYHO-TIONYJISPHBIMU JIOKYMEHTAMM

e YUYaCTBYET B KOMIUIEKTOBAHWH CIICIMAIW3MPOBAHHOTO (hoH1a YyueOHMKaMUu U3 YhcIa
BXO/IIMX B (De/CpalibHBIH 1epeHeHb YUeOHUKOB, IONYIICHHBIX K HCIONL30BaHUIO
IIPK pealiu3allui UMEIOUIMX IoCy/IapCTBEHHYIO aKKpeJAuTalMio o0pa3oBaTe/ibHbIX
MporpaMMm HauajpHOro obmero, ocHoBHoro oOuiero, cpeaHero oOmEero
oOpa3oBanus, ¥ y4eOHbIMH [1OCOOMAMM, JONYIICHHLIMU K HCIIOJL30BAHHIO [PH
peanu3aluy yKazaHHbIX 00pa3oBaTe/bHBIX IPOrpaMM;

e aKKyMyJupyeT (hOHJI NOKYMEHTOB, cO3/laBacMbIX B 00pa3oBaTe/ibHOM OpraHM3aluu
(nybnukanuii v pabor mnenarorop oOpa3oBaTelibHOW OpraHU3alMH, JYYIIHX
Hay4HbIX paboT U pedepatoB yyaluxcs 1 ap.):

s OCYLICCTBIISICT pa3MeleHHE, OPraHH3aluI0 U COXPAHHOCTh JIOKYMEHTOB;

e OpraHMsyeT M BEJEeT chnpaBouHo-OMbnuorpadguueckuil anmnapar: KaTajaoru
(anpaBUTHBIH, CHUCTEMATHYECKHMH), KapTOTCKH (CHMCTEMATHYECKYK) KapTOTeKy
cTaredl, TEeMAaTHYECKHE KapTOTEKH). IJIEKTPOHHBIA KaTtaymor, ©as3bl [JaHHBIX 110
npodunio odpazoBaTeLHON Opratu3aly.

2.3:2, Ocyuiectriser nupdepeHumrpoBaHHoe OubimMoreyHo-uHPOPMALIMOHHOE
obcny)KuBaHue 00yJarommMxcs:

e [pejocTaniseT HHPOPMAITMOHHBIE PECYPChl Ha PA3TUYHbLIX HOCHUTEISX,

e opraHuzyer oOydeHUE HaBBIKAM HE3aBUCUMOIO OUOJIMOTEHHOrO NONBL30BATENs H
noTpeduTes HHGOPMALIMH, COJCHCTBYeT HHTETPALMH KOMILICKCA 3HAHUH, YMEHHH
M HaBBIKOB paboThl ¢ KHUIOH U MHMOPMAaIUEH:

e OKazblBaeT HMH(OPMALMOHHYIO TOUICPKKY B PEUICHHM 3a]la4y. BOZHUKAIOLIMX B
nporecce  yyeOHoi. camooOpazoBaTellbHOH M JIOCYTOBOH  JEATEILHOCTH
o0y4aroimxcs;



* OpraHuM3yer MacCOBbI€ MEPOINPUSITHS, OPUEHTUPOBAHHBIC HA pa3BUTHE OOLICH M
YUTATENBCKOH KYJILTYpPbl TMUHOCTH;

e COJEHCTBYET Nenaroruvyeckum paboTHHKam B OpraHusaluny 00pa3oBaTENILHOTO
npoiiecca U 10cyra 00 yyaronmxcs.

233 OcylecTBaseT auddepenumpoBantoe oubnmoreuno-uHdGopMaLnoOHHOE
ofcny)KuBaHHe NearorHueckux padoTHUKOB:

e BbIABJIACT HHPOPMAIIMOHHBIE TOTPEOHOCTH W YIIOBJIETBOPAET 3aLPOCHI, CBA3AHHbIC
¢ o6yueHHneM, BOCIIUTAaHUEM 00 yUalOIIMXCH;

e cojeicTByeT npodeccMoHaNbHON  KOMIETEHIIMH  [1€Jaroros.,  INOBBIUICHHIO
KBaJIM(UKAIIMH, IPOBEJEHUIO ATTECTAIMH:

s OCyIIeCTBIsSCT Tekyulee MHpopmuporanue (nHu uHpopmaimu, 0030pbl HOBBIX
MOCTYIUICHUH W NYyONuKauui);

e CMNOCOOCTBYET IPOBEJACHUIO 3aHATUA 110  (OPMMPOBAHMIO HMH(POPMAMOHHOH
KYILTYPhl 00YHalOUIMXCSL, siBisieTest 0a30H Ui TIPOBEACHUSA IIPAKTUHECKHX 3aHATHI
1o padbore ¢ HHPOPMAITMOHHBIMH PECYpPCaMH.

234. OcyiecTBiseT mddepeHIIMpoBaHHOE HubMoTeuHo-MH(POPMAITHOHHOE
00cIyKMBaHKUE POAUTENEH (3aKOHHBIX ITPE/ICTABUTEIIEH ) 00yHatOLIHXCS:

e YJIOBJIETBOPSET 3aIIPOCHI M0JIb30BaTCIEH U HHPOPMUPYET O HOBBIX NMOCTYIICHUAX B
dubnuoteky:

e KOHCYJBTHPYET [0 BONPOCAM OpPraHu3alMM CeMeHHOro YTCHHMS, 3HAKOMMT C
uH(GOpMaIMeil Mo BOCHUTAHUIO JCTEH;

e KOHCYJILTHPYET 110 BOTIPOCAM Y4eOHbIX U31auuit 1i1st 00ydaromxcs.

3. Oprasusauus JesTeNbHOCTH OHOIHOTEKH
3.1. OOuiee pYyKOBOJCTBO [ACATENBHOCTBHIO OMOJIMOTEKH OCYIIECTBSCT PYKOBOJMTEND
oOpa3zoBaTebHON OpraHu3alllu.

3.2. HenocpencTeeHHOE PYKOBOJICTBO OHOMMOTEKOH ocyiecTBIseT OMOIMOTEKaph, KOTOPBIH
Ha3zHa4aeTcs PyKOBOAMTENIeM 0Opa3oBaTebHOW OpraHu3aluy.

3.3. bufinoTekaphb HECET OTBETCTBEHHOCTH B MpeElenax CBOEH KOMIETECHUHU 3a
OpraHU3alMIo U pe3yiibTaThl JIEATENbHOCTH OMOIHOTEKH.

3.4. bubnuorekaph paspabaTbiBacT H IPC/CTABIACT PYKOBOJMTENO 00pa3oBaTe/lbHOH
OpraHm3aliy Ha yTBEPK/IEHUE CIICAYIOIINE IOKYMEHThI:

e 10OJIOeHHEe 0 OubIMoTeKe, MPaBMIIa M0JIL30BaHNS OUOIMOTEKO;
e [IJIAHOBO-OTUYETHYIO JIOKYMEHTAIHIO.

3.5. B cocTaB OMOIHMOTEKHN BXOJIUT:

o a0OHEMEHT,

e OTJIe)l YUEOHUKOB;

e otaen unpopmanoHHo-6ubIHorpaduueckoi paboThi;
3.6. bubnuoreuHo-uHpopmamonHoe 00CHyXKHBAHUE OCYHICCTBISETCA B COOTBETCTBHM C
nnanamu paboThl 6UOIMOTEKH U PEXMMOM paboThl 0OPA30BATCIILHON OpPraHHu3alky.



3.7. bubnnoteka BOpaBe NPeAOCTaBAThH MUIATHBIE OUOIMOTECUHO-HH(POPMALIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX OIPENENsieTCs yeTaBoM 0OpazoBaTeibHOM OpraHu3ailkim.

3.8. Pexum pabotbl 6GubnoTeku onpeensercs OubinoTekapem ¢ y4eToMm pexuma paboTbl
obpaszoparesibHO# oprannsanun. OMH pa3 B MeCs1L 11pejlycMaTpUBacTCs CAHUTAPHbIN 1EHb. B
KOTOPLIA 00CTY)KHBAHKUE M0JIL30BATENCH HE IPOU3BOHTCS.

4. Yder nocTymieHus ¥ BLIOLITHS IOKYMEHTOB OHOIHOTeYHOro poHA
4.1. llpuem nokymenToB B (hori OMONHOTEKH BKIIKOYACT CNE/LYIONIME ONepalum:

e CBEpKa MOCTYIUICHWH C NEPBHYHBIM YYETHBIM [IOKYMCHTOM (HaKiajHas, akr),
BKJIIOUAIOLIMM CIIMCOK MOCTYIHMBILUX JOKYMCHTOB;

e COCTAaBJIGHME TEPBMYHOIO YYETHOrOo JIOKYMEHTa AN [OCTyMjeHHi 0e3
COMPOBOJANTEIIBHONH JOKYMEHTAILHH;

e PErHCTpALMsl NOCTYNHUBIINX JOKYMEHTOB B PErMCTPax CYMMAapHOIo. rpyInoBoro u
naauBuayansioro yucra (I'OCT 7.0.93-2015 «bubnuorteunsiit ponjt. Texuonorus
(hopmHUpOBaAHUI»).

42. llpu nomonHeHWH OCHOBHOTO OuOIMOTEYHOrO QoHja HeodXxoaumo coboaaTh
TpeboBanus Denepanproro 3akoHa or 25.07.2002 Ne 114-®3 «O mnpoTvBOIEHCTBUH
IKCTPEMHUCTCKOM jeaTe/ibHoCTHY. JIOKyMeHThl, BKmouenubie B DecpaibHblii  cnucok
IKCTPEMUCTCKHX Matepuanos (nanece — @COM), onybinkoBauibiii Ha o(uiManLHOM caifTe
Muntocta  (http:/minjust.ru/ru/extremist-materials),  npuobperars  3alpenieHO.  IIpH
BbISIBJIEHUH MX B JOHAE — U3BIMATh U3 JIOCTYIIA.

4.3. Yyer u 00paboTka 1oKkymeHTOB 6Mba1oTeuHOrO (hona.

4.3.1. Yuer u 06paboTKa JIOKYMEHTOB OCHOBHOIO (hOH1a OCYILECTBIACTCS UHTMBH/IYAIbHBIM
criocodom. CBG,LICHP]FI 0 TNOCTYHHUBLIMX [ICYATHBIX JIOKYMEHTAaX BHOCATCA B ((KHHl'y
CYMMAapHOI'0 y4eTa JIOKYMEHTOB OCHOBHOTO (hoHa».

[TocTyNMBIIMM JIOKYMEHTaM [PUCBAMBAIOT WHIMBHIYAJIbHbIH PETUCTPAIMOHHBIH HOMEp
(MHBEHTAPHBIA HOMEpP WJIM MHOW 3HAK. NPUHATBHIA B Ka4eCTBE PErHCTPALMOHHOIO HOMEpa,
CUCTEMHBIH HOMED JUIS JIEKTPOHHBIX JOKYMCHTOB) U IIM(P XpaneHus.

Peructpaumonnbiec HoMEpa M WHEGPLI OTMEYAIOT B PErUCTpax HHAMBUIAYAJIBHOIrO y4eTa
JIOKYMEHTOB — HHBEHTAPHOH KHHIE, KAPTOTEKE PErMCTPAIMKU Ia3eT, JKYPHAIOB, y4eTHOH Oase
JIAHHBIX.

Bee ok3eMisipbl NPMHATLIX W3janui  mremnemolores. llltemnens ¢ HanMeHoBaHuem
oOpazoBare/ibHON OpraHu3aliyi JI0JDKeH ObITh NPAMOYTOJbLHOH (OpMbL, pasmepom He
donslie yem 1.5 x 4 cm.

[Itemriens cTaBUTCA HA 000POTE THUTYJILHOIO JIACTA (IIPH OTCYTCTBUH TUTYJILHOIO JIMCTA —
HA TEPBOM CTpaHWIC TEKCTa 110J 3arjiaBuem). Ha 17-H CTpaHMIE 10J1 TEKCTOM B JIEBOM
HWKHEM Yriiy W Ha oboporte kaxkaoro rpuioxenus. Ha Opointopax u kypiajiax mreMnesib
CTABUTCS TOJIBKO Ha 00JI0IKKE MM 1A [1€PBOH CTPAHMIIC TEKCTA.

CoctaB ocHOBHOrO (QoHna (uKcHpyercs B KapTOYHOM andaBMTHOM Karajore, B
NMEKTPOHHOM Oase naHHbIX OMOIUOTEKH.



43.2. Yuer n obpabotka cneumamasuposanioro ¢omta. Creluaan3upoBaHHbIi domt
YUHTBIBACTCS M XPAHUTCS OT/ICNBHO OT OCHOBHOTO Oubimoteunoro gona.

Yuer ZOKyMEHTOB CHENMATIM3MPOBAHHOrO (JOHJA. KAK MHOTOIK3EMIUIAPHOH JTMTEpaTyphl,
OCYHIECTBIIACTCA TPYNIOBRIM cnocoboM W ortpaxkaercs B «Kuure cymmaphoro yuyera
yueOHOoro oHaa» U B KAPTOTEKE PEruCTPaIlMONHBIX KAPTOYCK.

Ha xaxioe HauMeHOBaHUE JIOKYMEHTOB CIICHUATM3HPOBAHHOTO (HOHIA 3aBOJIMTCS OT/AebHAas
yucThHas Kaprouka. Kaproukum ¢ Oubimorpaduueckum onucaHuem H3jiaHui yucOHMKOB
paccTaBsSIOTCS B YUYETHYIO KapTOTEKy MO Klaccam, a BHYTPH KJIacCOB — MO ainaBuTy
(pamunuii apropoB uinM 3arnapuii. Jlns KOHTPONS 3a COXPAHHOCTBIO YYCTHBIX KAPTOYEK OHM
PErucTpHpyroTes B «JKypHaie perucTpaliii y4eTHBIX KaPTOUeK YUeOHUKOBY.

Texnuueckas 06paboTKa JIOKYMEHTOB IIPE/1yCMATPUBAET CIIE/YIOLHME ONEPalluy:

e IIPOCTABJIEHUE HA KaX/IOM JOKyMeHTe itemiiens OUOIMOTeKH B COOTBETCTBHH C
NyHKTOM 4.3.1 HACTOAIErO NOJOKCHHS;

e YCTAHOBJIEHHE CPEJICTB 3alMThl OT yTpaThl (MAarHUTHBIA JaTUUK, PaIMOUUIl, HHOH
BM/I MAPKHPOBKH);

* W3rOTOBJIEHHE W MPHKPEIUIEHHE K AOKYMCHTY nacnopra ydeOHuka. llacnopt
y4eOHHMKa NPHKJIEHBAETCSl Ha TOCe/HEeH cTpaHuile yueOHMKa. 3aroHsIeTcs [mpH
Bbl/la4€ YUTATEITIO.

Yuert cnennanu3upoBaHHoro (ouia npejlycMaTpuBacT OTpaXeHUe Cro cocTaBa B ClipaBOuHO-
oubaunorpaduueckom annapare OMONMOTEKH, B TOM YUCIC B DICKTPOHHON Da3e JlaHHbIX.

4.4. BpiObiTHe 10KyMeHTOB Oubnuoreunoro gouja.

4.4.1. Tlpu4uHBI, 110 KOTOPBIM JIOKYMEHT MOXeT ObITh BbIBE/ICH M3 cocTaBa OMOIMOTEHHOrO
(oHIa, BKIIOYAIOT B TOM YHCIC BETXOCTb, JICPCKTHOCTh, YCTAPEIOCTh 110 COJICPKAHHMIO.
yTpaty. Mcknouenue pokymeHTta M3 OubGnuoTeuHoro (oH)ia 1poBOAMTCS HA OCHOBAHHUH
anajusa cocrtasa Oubnuoreunoro Gona U pe3yibTaToB €ro NPOBEPKH.

4.4.2. llon BeTXOCTBIO JIOKYMEHTA MOHUMAIOT PEe3yJbTAT CCTECTBEHHOIO CTapeHHUsl HIIM
(hU3MHECKOro W3HOCA JIOKYMEHTA.

443 Tlop nedexTHOCTHIO JOKYMEHTA MNOHUMAKOT YaCTHYHYK) HWIIM IIOJHYK yTpaTy
IKCIUTYaTAlHOHHBIX KAYeCTB JOKYMEHTA B PE3YJILTATE BHEUIHETO BO3JICHCTBHUA.

4.44. lloa ycrapenocTbio M0 COJAEPNKaHUIO IOHUMAKOT MOTEPK) AKTYyalbHOCTH TEMATHKH,
MOATBEPIKIAEMYK)  OTCYTCTBMEM  CIIpoca  uuTaTesned.  HeBOCTpeOOBAHHOCTBIO B
nepepacipe/ic/ieHuy M pealin3aliuu.

4.4.5. Tlog yTpaTol JOKyMCHTa [OHHUMAIKOT ero oTrcyrcTBue B (onue OHONHOTEKH nNo
NMPUYUHAM [OTEPH, XHIICHHS, O€/ICTBUI CTUXMHHOrO. TEXHOIEHHOro (B TOM 4ucIie
XaKepcKoW arakd M HEBOCCTAHOBMMOro ¢00s 2ieKTpoHHOro 000pyNM0BaHus) WM
COLMAIBHOIO XapakTepa, 110 HCYCTAHOBJICHHOH TIpUUUHe.

4.4.6. llpouecc HCKIIOYCHHUS JOKYMCHTOB M3 (oHja OMOIMOTEKH OCYIIECTBIACTCS B
cooTBeTcTBHM ¢ [TopsiIkoM y4era JIOKYMEHTOB, BXOAAILIMX B cocTaB Oubinuoreynoro Gonja,
yTBEPHJIeHHbIM TpHKa3zoM Munkynetypst oT 08.10.2012 Ne 1077.



4.4.7. BpiGbITHE JOKYMEHTOB GUOIHOTEUHOrO (onna npowsBoaMTCsS B pesymbrate Mx
CIIMCAHUs KOMHCCHCH, CO3IaHHOM PYKOBOAMTENICM 00pa30BaTENLHON OpraHu3aiuu.

44.8. YTunusauus CHHCAHHBIX JIOKYMEGHTOB OUBIHOTEUHOTO (doHla NPOU3BOAMTCS B
COOTBETCTBHHM € 3aKOHOJIATE/ILCTROM PO,

5. llposepka nokymenToB 6ubaHOTEIHOTO hoHIa

5.1. Tlmanosas nposepka  J10KyMeHTOB  OMONMOTEUHOro  (OHAA  NPOBOAMTCH ¢
NEPUO/IMYHOCTBIO OJIMH Pa3 B IIATh JIET HA OCHOBAHMM Ipaduka NPOBEPKH, YTBEPH /ICHHOIO
JIUPEKTOPOM THKOJIE.

5.2. Buemsianosas nposepka JIOKYMEHTOB OMOIMOTEuHOro (OHIA NPOU3BOAUTCS B
00s3aTeIbHOM 1OPSJIKE:

* [IpH BBISAB/ICHHH (AKTOB XMILIEHHS, 30YNOTPEOICHUS UK IIOPUM JTOKYMEHTOB;

* B Cllyyae CTUXMHHOIO Oe/CTBHS. mojapa WM JIPYyrMX 4pe3BbIYAHHBIX CHTyallMii,
BBI3BAHHBIX JKCTPEMaJILHBIMU YCIIOBHAMM:

* [Ipu peopraiu3aliiyi Wik JIMKBUIALHH 00pa3oBaTC/IbHOM Opranu3aiimy.

5.3. llpoeepka (onna Ha MpeMET HAIMYMS B HEM JIOKYMEHTOB, BKIOYeHHbIX B OCOM,
MPOBOJAMTCSE:

* [IPH HOCTYNICHUH HOBBIX JIOKYMCHTOB B )OH/L;
* CHCTEMAaTH4eCKH (HC peXe OAHOIrO pasa B Tpu mecsia) nyrem ceepku PCOM co
cnpaBouHO-OMONIHOrpaduyeckum annaparoM (homjia OUBIHOTEKH.

5.4. Ilo uroraM TpOBEpKH 3aBEAYIONMI OMOIMOTEKOH COCTABAET aKT, MOJNMCHIBACT M
XpaHUT ero B GubimoTeKe B TeYEHHE CPOKA, YCTAHOBJICHHOIO HOMEHKIATypoi acn. Ecnu
KaKue-To  JIOKYMEHThl OTCYTCTBYIOT 110 HEYCTAHOBJIEHHOH NpPHYMHE, TO K aKTy
MPHKJIAILIBACTCS UX CIMCOK, B KOTOPOM (PUKCHPYIOTCS CBEJICHUS O KOJIMYECTBE JIOKYMEHTOB
Oubnmnoreynoro Gox/a B HATMYMK U KOJIMUECTBE OTCYTCTBYIONIMX JIOKYMEHTOB, B TOM HHCIIE
MO HEYCTAHOBJIEHHOM MNpuuuMHe. B akTe TakKe yKa3lbiBAlOTCS HOMEp M Jara  akra
NpeabUly e NpoBeEPKH.

[Ipy BeIsIBAeHMM B mnpouecce npoBepkn (OHAA OTCYTCTBYIOMIMX JOKYMEHTOB H
HEBO3MOMHOCTH YCTAHOBJICHHS! BHHOBHBLIX JIMIl YOBITKM [0 HEJOCTA4aM CIHUCHIBAIOTCS B
COOTBETCTBHMH C JACHCTBYIOIMM 3aKOHOIATEILCTBOM.

5.5. Jlna nposepku OuGnnoreuHoro ¢oujaa o6pa3zoBaTeILHON OpranM3auMu Ha HpeaMeT
HaJIM4Us B HEM JIOKYMEHTOB, BKIOUeHHBbIX B PCOM, B o0pa3zoBarciibHOM OpraHu3alny
coznaercs cneuManbHas Komucenms no ceepke Onbnmoreunoro gouna ¢ denepaibHbiM
CIIMCKOM  JKCTPEMHUCTCKHX  MaTepHasiOB., BBISBICHHIO, M3BATHIO W YHHUTOKEHHIO
OKCTPEMHMCTCKMX — Martepuanos (najee — Komuccus 10  NpoOBEpKe  IKCTPEMHCTCKHX
MAaTE€pPUaIOB), KOTOpas CUCTEMAaTHUECKU (HE PeXe O/IHOIO pa3a B TPU Mecsia) OCYIECTBIIsAeT
nposepky 6udnuoreunoro (oujia 0obpazoBaTesbHON OpraHU3allid HA NPEAMET HAIWYUA B
HEM JOKYMCHTOB. BKMO4YeHHbIX B DCIM. nyrem ceepku ®COM co cupaBo4Ho-
dubmorpaduyeckum annaparom doua.

[lpy BhiABAEHHH NOKyMeHTa. BKIoueHHOro B @COM, Ha stane KomrjaekToBaHus (oHaa
yKa3aHHbIH JIOKYMEHT HE [OJUICKHT BKJIIOUeHHIO B Oubnuoteunsiit ¢onn obpazosarenbHOM
OpTaHH3alAH.



B cnyuae BoisiBnenus joxkymenta, Bkiiodentoro 5 ®COM u yxe Haxomsmerocs B (onie
Oubnuorekn oOpasoBaTeILHON OpraHU3aMKU. JOKYMEHT HCKIUOYaeTes U3 OuBIMoTedHoro
(GoHNa M NOANEKUT YHUUTOIKEHHIO.

6. llopanok noab3zosanus GUDIHOTEKOH

6.1. 3anuce obyuarommxes 0OpazoBaTellbHON OpraHu3alny B OHOIMOTEKY IIPOU3BOANTES 110
CIIHCOYHOMY COCTaBy Kjlacca B HMHIAMBH/JYAJILHOM [OPS/IKE, NEAArordyeckKuX M HHbIX
pabOTHUKOB 00pa3oBaTE/ILHOW OpPraHu3aln, PO/IMTENCH (MHBIX 3aKOHHBIX 1IpejICcTaBHTENeH)
obyuarouuxes  — mo  nacnopry. Ilepepeructpaums  monb3osarenedt  Gubnamorexn
NPOU3BOJIHUTCA CXKEroJHO.

6.2. JIOKyMEHTOM, HNOATBePMJIAIONIMM [PaBO  [0JIb30BAHUA OUOIIMOTEKOMH, sBJIAETCH
yuTaTenbekuii - gopmynsap.  Yurarensckuii  dopmynsp  QUKCHpPYET  JIaTy  BbLIAYM

M0J1b30BATEIIO JOKYMEHTOB U3 (poH1a OUONHOTEKH M UX BO3BpalleHHs B OMOIHOTEKY.

6.3. lops 10K 1osib30BaHusi ADOHEMEHTOM:

6.3.1. Tlonb3oBaresin UMEIOT 1IPABO 1OJYYHTH HA JIOM W3 MHOTOTOMHBIX H3/laHuil ne Gonee
JABYX JJOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMalibHbIe CPOKH 110JIb30BAHUS JIOKYMEHTAMM:
e yueOHuKH, yueOubic nocobust — yueOHbIH o1
e HAY4YHO-NOMYJISipHAsA. [103HABATCIIbHAN, XY/IOECTBCHHAS JIMTEpaTtypa — OJIMH
MecslL;

e [ICPHOAHYECKHC U3JIaHUA, M3/IaHUs MOBLILICHHOIO Clipoca — 15 nueit.

6.3.3. [losb30BaTend MOrYyT NPOJUIMTH CPOK TOJB30BaHHsA JIOKYMEHTAMH, €CIIM Ha HHX
OTCYTCTBYET CITPOC CO CTOPOHBL JIPYTUX 110JIL30BATE/NCH.

6.4. Iopsiiok NoOJIb30BaHKS YU TATLHBIM 3aJI0M.
6.4.1. JlokyMeHTBL, lIpeHazHa4yeHHbIe Uit padOThl B YUMTAIBHOM 3aJl€, Ha JIOM HE BbIIAIOTCH.

6.4.2. DHUMKIONEIUMU, CIPABOUHUKH, PEJIKHE, HCHHbIE W HMMEIOUIMECS B €/IMHCTBEHHOM
SKIEMITIAPE AOKYMCHTbI BBIAAIOTCS TOIBLKO /Ul paboThi B UM TAIILHOM 3aJic.

6.5. [Topsinox paboThl ¢ KOMIILIOTEPOM, PaciioioKEHHbIM B OUbIIMOTEKE.
6.5.1. PaboTta ¢ KOMNBLIOTEPOM YYACTHUKOB 00pa30BaTe/IbHOTO Tpollecca MPOU3BOJIMTCS MO
rpaduKy, YTBEPK/JCHHOMY pPyKOBOAMTENCM  00pa30BaTe/IbHOM  OpraHM3ankd, M B

IPUCYTCTBUH COTPYJHUKA OMOIIHOTEKH.

6.5.2. Paspeaercst paboTa 3a 0JJHAM NEPCOHABHBIM KOMIIBIOTEPOM He DOJIee JIBYX YEI0BEK
O/IHOBPEMEHHO.

6.5.3. [lonk3oBares umeeT rpao paboTarh ¢ COOCTBEHHBIM HOCHTEICM HH(OPMaLUK T10CIe
[peIBAPUTEILHOTO TECTUPOBAHMS CIro padoTHUKOM OHOIMOTCKH.



6.5.4. Tlo Bcem Bomnpocam noWcka HH(GOPMALMH B WHTEPHETE TOJIB3OBATEbL JIOJDKEH
obpamarbest Kk paboruuky GubimoTeku: 3anperiaercs obpaiieline K pecypcam HHTEpHeTa,
[pEAIIoJIaratoIiMM onary.

6.5.5. PaGora ¢ KOMNBIOTEPOM IIPOM3BOJMTCS COINACHO YTBEPHKACHHBIM CAHHTAPHO-
TMIMEHUYECKHM TPEOOBAHMSM.

7. llpaBa u o0s13aHHOCTH OMOJIHOTEKH

7.1. bubinorekaps UMEIOT N1PABO:

e  CaMOCTOATENBHO  BbIOMpaTE  (GOpPMBI, CpPEICTBA W METOAbl OMOIMOTEYHO-
nHpopmMaunonHoro olchyxuBaHus 00pa3oBaTe/bHOINO M BOCHHTATEILHOTO
IPOIIECCOB B COOTBETCTBMHM € ICJAMH W 3a/layaMH, YKa3aHHbIMH B YCTaBe
o0pa3oBaTelIbHON Oprauu3alvu 1 MojoMeHuH o OudbnuoTeke;

* TIPOBOJINThL B YCTAHOBJICHHOM 1OPAAKE (PAKYIbTATHBHBIC 3aHATHS, YPOKH H KPYIKKH
Oubsmoreuno-oubnuorpapuueckux 3HaHMH 0 UHPOPMALMOHHON KYJIbTYPbI;

s OIpeaessiTh UCTOYHHKH KOMIUIEKTOBaHMs UH(OPMAIIMOHHBIX PECYPCOB;

*  M3bIMATh M PEAJIM30BbIBATL JIOKYMEHTBI U3 (JOH/IOB B COOTBETCTBUHM C MHCTPYKIIMEH
1o yuery oubimoreunoro goujia;

e y4yacTBOBATH B  YNpaBIeHUH 00Opa30BaTC/IBbHOW  OPraHM3alLMKH B TOPSJIKE,
ONpeIeIiEMOM YCTaBOM;

® yYyacTBOBaTh B COOTBETCTBMM C 3aKoHozareibcTBoM P® B padore OMOIMOTEUHBIX
accolMalUi UM COKO30B.

7.2. bubnuoTekaph 00s3aH:

e o0ecneyuTh M0JIL30BATENAM  BO3MOMKHOCTH  paboTbl ¢ MHPOPMAIMOHHLIMHU
pecypcamu OHONHOTEKH;

e uH(OPMHUPOBATH 0/IL30BATENICH O BUAAX MpPeloCcTaBseMblX OMOIHOTEKON yCyT;

e OCYIIECTBIATH [JIAHOBbIE W BHEMJIAHOBLIC [poBepkH Oubanoreynoro Qouaa.
PeryJjisipHO  OCYIICCTRIATH IpoBepKy OubimoreuHoro ¢ouja obpazoBaTelibHON
OpraHu3allii Ha NPE/AIMET HAJIMUKUS B HEM JIOKYMCHTORB, BKJIHOUeHHbLIX B DCOM;

o o0ecrneynTh HayUHYH) OpraHM3aiuio (POHIOB U KATaJIOrOB:

e (dopmupoBath (GOHIABI B COOTBETCTBMH C YTBEPXKICHHBIMH (dejepaibHbIMH
nepeyHsMU  yyeOHBIX M3JaHAH, OCHOBHBIMM 00pa3zoBaTE/bHBIMH [POrpaMMaMu
obpazoBaTeibHON OpraHu3alluy, HHTEpPECcaMu, MIOTPEOHOCTAMH M 3alpocaMu BCex
KaTeropuii Monb30BaTenei;

e COBEPUICHCTBOBATL  MH(popManmonno-oOubiuorpadguueckoe 1 OGubiuoTeuHOE
ofcyKMBAHKE NI0JIB30BATEICH;

e ofeccreurBaTh COXPAHHOCTH HCIOJIB30BAHMS HOCMTeNeH HMHpOpPMaUMM, HX
CHCTEMATH3AIUIO, Pa3MEILECHHE U XPaHEHHE:

« ofecneunBars peXuM paboThl B COOTBETCTBMH € NOTPEOHOCTAMM M0JIb30BATENEH H
paboToit oOpazoBaTelibHONH Opraiu3alluu;

e OTYMTHIBATHCH B YCTAHOBJICHHOM HOPSJIKEC NEpe/l pYKOBOIUTENEM 00pa3oBaTebHOM
OpraHu3aluu.

8. [lpaga u 00s3aHHOCTH NOJIb30BaTEJIeH OHOIHOTEKH

8.1. [TonbzoBaTenyu GUOJIMOTCKU UMEIOT 11PaBO:



8.2.

nojy4arb  [OJHy0  uH(opmamuio o cocraBe  OGubnuoreunoro  douza,
MH(DOPMALMOHHBIX pecypeax U NpPeoCTaBlsieMblX OHONMOTEKOH yeyrax:
110J1b30BaTLCSA ClIpaBOYHO-Oubdanorpaduyeckum anmaparom OHOIHOTEKH;

10Jly4aTh KOHCYJILTAUMOHHYIO [IOMOUIL B [OHCKC W  BHIOOPE HMCTOYHMKOB
WH(pOpMaALIMHK;

nojly4yaTs BO BPEMCHHOC MO/b30BaHME Ha abOHEMEHTE W B YWTAJILHOM 3alle
MEYATHBIC ~HW3/IaHusl, ayIHOBU3YyallbHble JOKYMEHTHI W JIpYIHe WCTOYHHKH
uHpOpMaLnu;

NPO/UIEBATH CPOK MOJIL30BAHUSA JIOKYMEHTAMH;

oJly4ath TeMaThueckue, (paktorpapudeckue, yrounsione n 6ubmmorpapuueckne
crpaBKu Ha ocHoBE (onjia OnbanoTeKN:

1oJiyyaTh KOHCYNLTAIIMOHHYHO nomollb B pabote ¢ wundopmanmeii  1pu
M0JIL30BAHNH IEKTPOHHBIM U MHBIM 0060py/I0BaHHEM;

y4aCTBOBATb B MEPONPUATHSAX, POBOAUMBIX OMOIHMOTCKOM.

ITonw3oBaTenyu OMONHOTEKKM 00OsI3aAHBL:

co0uo1aTh rnpasuia 1noJjis3oBaHus OUOIHOTEKOI;

OepexHO OTHOCHTBLCS K IPOM3BEACHUSM IleyaTH (HE BbIPbIBATHL, He 3arubarh
CTPaHMIL, HE JIC/IaTh B KHUIAX MOJHMEPKHBAHUI, IOMETOK), HHBIM JOKYMEHTAM Ha
pasIMUHbIX HOCUTENAX, 000PYI0BAHUIO. MHBEHTAPIO,

MO/UIepKUBaTL MOPS/JI0K PACCTAHOBKM JIOKYMEHTOB B  OTKPBLITOM J0OCTyMe
OMONIMOTEKH, PaCIIOJIOKEHHs KApPTOYEK B KaTallorax M Kaprorekax,

0JIL30BATbCA [IEHHBIMM M CIIPABOYHBIMH JIOKYMEHTAMH TOJBKO B [1OMELIEHHUH
OubIIMOTEKH;

yOe/IMTLCS  [IpH  1OJIYYCHUHM JIOKYMECHTOB B OTCYTCTBHM JIeEKTOB, a IMpH
oOHapyxeuuu  npouHpopmupoBars 00  srom  paboTHuka  OMOIMOTEKH.
OTBETCTBEHHOCTh 3a OOHapyKeHHLIE Ne(eKTbl B CAABAEMbBIX JOKYMEHTax HeceT
MOCJIC/IHMIH TI0JIB30BATEb;

pacluCchIBATLCS B HMTATCALCKOM (OpPMYJsipe 3a Kam/bld NONYYEHHBIH JOKYMEHT
(uckmouenue: odyyvarouecs 1-4-x KinaccoB):

BO3BpAIATh JOKYMEHTLI B OMOIMOTEKY B yCTAHOBJIEHHBIE CPOKM;

3dMEHATh JIOKYMEHThl OMOJMOTEKM B Caydae HX yTpaThl WM [OPYH  HM
paBHONEHHBIMH JIMOO KOMIIEHCHpOBaTh yulepd B pasmepe, YCTaHOBJICHHOM
paBMJaMH NoJb3oBanus OMOIMOTEKOM:

IIOJTHOCTBIO paccyuTaThesi ¢ OMONMOTEKON N0 MCTCUEHHM CPOKa OOyucHMA HIH
padoTtsl B 0611c00pa3oBaATEILHOM YUPCIKIACHHUH.



